
 

 

 

 
 
  
March 24, 2020 
 
To:      Local Presidents 
            Regional Directors/Representatives  
            National Executive Board  
 
Fr:       Charles R. Manago 
            Contract Administration Representative  
 
Re:      COVID – 19 Initial Decision Tree         March 20, 2020   
 
 
 
Dear Sisters and Brothers: 
 
Please find enclosed a copy of the above-reference document from the Postal Service regarding the March 20, 
2020 document on the COVID-19 Initial Decision Tree.  
 
   
       
 
Cc:       Paul V. Hogrogian, National President 
            Michael J. Hora, National Secretary-Treasurer 
            Teresa L. Harmon, Manager Contract Administration 

 

 

   

 

        

               

                

 

          

                

 

               
      

        
 

    
 

            
    

        
         

 

             
          

              
           

                 

 

             
           

           



1. USPS is informed                         
of  COVID-19                                  

positive employee

Other notification

Notify
 District or Area 

OHNA
 District HR 

Manager

Notify
 District or Area 

OHNA
 District HR 

Manager

Inform
 National HR
 National Occupational 

Health and Medical 
Services

Confirm
 OHNA verifies w/

Public Health 
Department

Inform
 National HR
 National 

Occupational 
Health and Medical 
Services

Confirmed

2. Employee develops
a fever and symptoms 

such as a cough or 
difficulty breathing

 Provide mask
 Send home
 Advise to seek 

medical treatment
 Leave according 

to ELM Sec. 513

 Go to Step one

3. Employee 
has visited a level 3 

country or cruise travel  
in past 14 days?  

 Stay home 
(14 days)

 Administrative 
leave

Yes

No

Did                             
employee later                       

show symptoms of                 
COVID-19?

 Go to Step one  
 Employee 

remains on sick 
or annual leave 
status until 
cleared

Yes

Yes

No
 Return to work

Notify
 District or 

Area OHNA
 District HR 

Manager

4. Employee 
has been exposed, 

outside of work, 
to individual with 

positive 
COVID-19?  

No

Notify
 District or Area 

OHNA
 District HR 

Manager

Inform
 OHNA contacts 

Local Health 
Department for 
advice

 Employee may 
remain on duty 
unless otherwise 
directed by Health 
Department or 
medical 
professional, or if 
employee 
develops 
symptoms. District 
HR determines 
leave, if 
applicable.

5. Employee                                                                    
has been exposed 

to individual who was 
exposed to individual 

with positive                                            
COVID-19?    

Yes

 Cleared to workYes

No

Follow COVID-19 
Exposure Checklist 

and Playbook

CDC or Public Health notification

Employee information is protected by Privacy Act laws and as such must be restricted to only those 
identified in this document.  

For more information please contact Loretta Chamberlain at (202)748-2394 or call your Area OHNA 
and Area Human Resources Manager.
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